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Hacrosimee IlonmoskeHue pa3paboTaHo B COOTBETCTBUUM CcO CT. 24
Kouncrurymmuu P® ot 12.12.1993r. (¢ u3MeHEHUSIMU U JONOJHEHUSIMH),
I'paxxnanckum kogekcom P® ot 26.01.1996r. No 14-®3 (c u3MeHEHUSIMHU U
nonoysiHeHusimu), TpymoBeiM  Kogekcom ot 30.12.2001r. Ne  197-@3,
denepanbubiMu  3akoHamMu  oT 27.07.2006r. Ne 149-03 «OO6 wuHdopmanuwy,
WH()OPMAITMOHHBIX TEXHOJIOTHSX U O 3ammure uHopmaimm», ot 27.07.2006r.
Ne 152-®3 «O nepcoHanbHBIX JAHHBIX.

1. O0mue moJ10KeHUs1
1.1. TlepconanpHbie maHHBIE PaOOTHUKA — HHpOpPMAIUS, HEOOXOaUMAs
paboToaaTenio B CBSI3U C YCTAHOBJICHHEM TPYJIOBBIX OTHOILIEHUN W KacCaroIascs
KOHKPETHOTO palboTHHKa. OHHU BKIIOYAIOT B ceOs: OMO3HABATEIbHBbIC JAHHBIC

(®UO, nata U MecTo pPOXISHHUs, TpyaoBas Ouorpadus paOOTHUKA, (AKTHI



ouorpadun); IMYHBIE XapaKTEPUCTUKH pabOTHUKA (TPakJaHCTBO, HAIMYHUE
HAyYHBIX TPYAOB, M300pETEHUHl M T.1.); CBEIEHUS O CEMEHHOM TMOJIOKEHUU;
COCTaBE€ CEMbHU; COLMAIBHOM IOJOXKEHUH; CIIy’)KEOHOM IOJO0KEHUH; HAaBBIKAX; O
¢unancoBoM monoxkeHuu. K mpemocTaBisieMblM MEPCOHANBHBIM  JIaHHBIM
pabOTHUKAa OTHOCHUTCA HMH(pOpMAIUs, COAEp)Kalasicsi B TPYIJOBOH KHUXKKE, B
CTPaXOBOM  CBHUJETEIbCTBE TIOCYJapCTBEHHOTO IIEHCHUOHHOIO CTpaxOBaHMUS;
uHpopMmaiusi 006 oOpazoBaHuu, KBanupUKAUUK; HUHOOPMALUS MEIUIIUTHCKOTO
xapaktepa, uH(popManus B JOKYMEHTaX BOMHCKOTO YyyeTa U B JpPYTUX
JIOKYMEHTaX, KOTOPBIE COJIepKaT JaHHbIe, HEOOXOUMBbIe pabOTOIATENIO B CBSI3U C
TPYAOBBIMU OTHOIIICHUSIMHU.

1.2. O6paboTka MEpCOHATBHBIX JIaHHBIX PAOOTHUKA OCYIIECTBISIETCS B
Hensx oOecrnedeHusl COONIIOCHHST 3aKOHOB M JIPYTMX HOPMATUBHO-IIPaBOBBIX
aKTOB.

1.3. PaGoronarens BpaBe NpOBEPSTHh NEPCOHANBHBIE JaHHbIE pAOOTHUKOB
C 1IN0 (hOPMHUPOBAHMS KaJPOBOTO Pe3epBa.

1.4. Ilpu mnpueme Ha pabOTy, 3aKIOUYEHHUU TPYAOBOTO JIOTOBOPA,
3allOJIHEHWU aHKETHBIX JaHHBIX paboTojaTeNb HE HMMEET MpaBO TMOJIy4aThb M
00001maTh UHOOPMAITMIO O PEIIMTHO3HBIX, MOJUTHYECKUX U JAPYTUX YOCKICHUSIX
paboTHHKA.

1.5. Bce mnepcoHaibHble JaHHBIE pabdOTHHKA pPabOTONATENh MOJy4YaeT
TOJIBKO OT HEro camoro.

1.6. PaGoTonarens nonydaer U oOpabaThIiBaeT JaHHBIE O YaCTHOM >KU3HU
paboOTHUKA TOJTBKO C €r0 MUChMEHHOTO COTIIACHS.

1.7. PabGotomatenb cooOuiaer pabOTHUKY IENd, MPEaNoIOKUTEIbHbIE
UCTOYHUKH, CHOCOOBI  TOJNlyd4eHHs  TEpPCOHAJBHBIX  JaHHBIX, XapakTep
NEPCOHAIBHBIX JaHHBIX M MOCJIEACTBUS OTKa3a pabOTHHMKA JaTh MHCbMEHHOE
coryiacue Ha UX MOJy4YeHHeE.

1.8. Ilomyyars nepcoHabHbIE JaHHbIE PAOOTHUKOB Ha OCHOBAHMHU 3aKOHA
MOTyT: HanoroBble opranbsl, [lencuonnsiii ¢ong PO, Donn commanabHOTO

ctpaxoBanusi P®, depepanbHas  uHcnekuus — Tpyna.  Mcmosb3oBaHue



NEPCOHANBHBIX TaHHBIX PAOOTHUKA JOIMYCTUMO TOJIBKO B COOTBETCTBUU C IIEIISIMH,
OTIpPECTUBIINMH WX TonydeHue. llepemada mepcoHaANbHBIX AAHHBIX PaOOTHHKA
BO3MO)KHAa TOJBKO C coIjlacus pab0OTHUKA, €CIIM HHOE HE MPEeIyCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.9. PaboronaTens uMeeT MpaBo cOOMpaTh MEPCOHAIBHYIO MHGOPMAIIUIO,
COJEpIKaIIyIoCsd B JTOKYMEHTax, MPEAOCTaBICHHBIX Pa0OTHUKOM IpU IpHUEME Ha
pabory.

1.10. PaboTtonarens mpoM3BOAUT pacyeT U BBIILJIATY HAJOTOB 3a pabOTHHUKA
nyTeM YyAepXKaHus WX U3 3apab0THOM miaTel, paboTomaTelib WMEET MPaBO
cobuparb npenycMorpeHHble HamoroBeiM Komexkcom P®  cBeaeHus o
HAJIOTOILIATEIbIIHKE.

1.11. Tannoe IlonoxeHnne nperoTBpamaeT HECAaHKIIMOHUPOBAHHBIN JOCTYII
K MH(pOpMaluK, €€ MPOTUBOIPABHOE KONUPOBAHUE, MCKa)KEHUE, MCIOJIb30BaHUE
IpeIHAMEPEHHOTO pacnpocTpaHeHus HEI0CTOBEPHOU uHpopMaIu,
UCTIOJIb30BaHUE HH(POPMAIINH B MPECTYIMHBIX U KOPHICTHBIX IEISIX.

2. [lopsinok xpaHeHusl, HCNIOJIb30BAHUS H NepeIayl NepCOHATbHbBIX JaHHbBIX
padoTHHKA

XpaHeHHe MEePCOHABHBIX JAHHBIX JOJDKHO MCKJIHYATh MX YTpaTy WU HUX
HENPaBUJIbHOE UCIIOJIb30BAHHUE.

2.1. XpaHenwue, Bbliaua TPYAOBBIX KHIDKEK (IyOIMKATHI TPYAOBBIX KHIDKEK);
XpaHEHUE JIMYHBIX Jel pPabOTHUKOB H HWHBIX JOKYMEHTOB, OTpPa)KaroLINX
NEpPCOHANBHBIE  JaHHbIE  pPa0OTHHWKA, BO3JIAralOTCS  HA  PYKOBOIHTEIS,
JIEJIONPOU3BOAUTENST U PAaOOTHUKOB OyXraitepuu (CHOUCOK JHI] YTBEP>KIACTCS
MPUKA30M [0 IIKOJIE).

2.2. llepcoHanbHble JaHHBbIE pPAOOTHUKOB BMECTE€ C HEOOXOJAMMBIMHU
JOKYMEHTaMH OCTalOTCsl 'y paborojmarenss WIA JUIAa, OTBETCTBEHHOIO 3a
oopmileHre npuemMa U XpaHeHUs JIUYHBIX JeJ1 COTPYAHUKOB. [lopsinok xpaHeHus
TPYAOBBIX KHI)KEK YCTaHOBJIEH MIHCTPYKIMEH 110 3a1I0JHEHUIO TPYAOBBIX KHIKEK.

2.3. Pabotomartens oOecreunBaeT XpaHEHHWE NEPBUYHBIX JOKYMEHTOB,

CBSI3aHHBIX C 00paOOTKON JOKYMEHTAIMU 10 YYETy Tpya, KaJpoB U OIUIAThl TpyAa



B opranmu3anuu. B Oyxranrepuu XpaHSATCS JTOKYMEHTHI MO YY€TYy HCIIOIb30BAHMS
pabodero BpeMeHH M PacueToB C MEPCOHAJIOM IO OIUIaTe TPYy/Aa.

2.4. Tlpu mnepemaue NEPCOHAIBHBIX JaHHBIX pPaOOTHHKA paboToaaTEeh
JOJDKEH COOI0ATh CleayIolue TpeOOBaHUS:

2.4.1. He cooOmathk nepcoHadbHbIE JJaHHBbIC PaOOTHHUKA TPEThEH CTOPOHE
0e3 MUChMEHHOIO corjiacus pa0OTHHMKA, 332 HCKIIOYEHHMEM CIIy4aeB, KOrja 3TO
HEOOXOJMMO B LIETSAX MPEIyNpPexKaACHUS YIPO3bl )KU3HU U 3I0pPOBBI0 paOOTHHKA, a
TaK)Ke B CITy4dasX, yCTAaHOBIIEHHBIX (peiepaibHbIM 3aKOHOM;

2.4.2. He cooOmiath nepcoHalbHBIE JaHHBIE PAOOTHHKA B KOMMEPUYECKUX
Hessix 6e3 ero MICbMEHHOTO COTJIACHSI.

2.4.3. [llpenynpenuts JHIl, TOJYyYaOIIMX TEPCOHATIbHBIE JaHHBIC
paboOTHHKA, O TOM, YTO 3TH JaHHBIC MOTYT OBITh MCITOJIL30BAHBI JIUIIb B MEJISX, JIJIS
KOTOPBIX OHU COOOIIIEHBI, U TPeOOBATh OT ATUX JIUIL MOATBEPKIECHUS TOTO, YTO 3TO
npaBuio coOmogeHo. Jluna, mosydaroniue MepcoHaNbHbIE JaHHBIE PaOOTHHKA,
o0si3aHbl COOJIIOATh PEXKUM CEKPETHOCTH (KOH(pUIEeHIHAIbHOCTH). JlaHHOE
MOJIOXKEHUE HE paclpocTpaHseTcs Ha OOMEH TNEPCOHAIbHBIMU JaHHBIMH
paOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMU;

2.4.4. PaszpemaTh JOCTYN K MEPCOHATIBHBIM JTAHHBIM PaOOTHHKOB TOJBKO
CHEIUATBHO YITOJITHOMOYEHHBIM JIUIAM, TTPU 3TOM YKa3aHHBIC JTUIIA JOJIKHBI UMETh
IpaBO TMOJy4aTh TOJNBKO T€ TIEPCOHATbHBIE JaHHbIE paOOTHUKA, KOTOpHIC
HEOOXOMMBI TSI BBITOTHEHUS! KOHKPETHBIX (DYHKIIHIA;

2.4.5. llepenaBaTh INepCOHAIbHBIE aHHbIE PAOOTHHKA MPEICTABUTEISIM
paboTHUKOB B mopsake, ycraHoBieHHoM TK P®, u orpanuumBath 3Ty
UH(OPMAITUIO TOJILKO TEMU TEPCOHAIBHBIMHU JIaHHBIMH pPaOOTHUKA, KOTOpHIC
HEOOXOMMBI /TSI BBITOJTHCHUS YKAa3aHHBIMHU MTPEACTABUTEISIMU MX (DYHKITHIA.

2.5. [Tlepemaua mepcoHaIbHBIX JaHHBIX pabOTHWKA B Mpeaenax
OpraHU3aINHN:

2.5.1. PabGoromarenp mnpenocTaBisieT WHGOPMAIUI0 U HMHBIE CBEACHMUS,
HEOOXOAMMBIC JII MPOBEPKH MPABWIHHOCTH HMCYMCICHUS W YIIAThl HAJOTOB,

00s3aTENbHBIX TUIATEKEN B FOCYJAPCTBEHHYIO OIODKETHYIO CHCTEMY; IOKYMEHTBI



O TIUIATEKECIIOCOOHOCTH; CBEAEHUS O UHCICHHOCTH, COCTaBe palOoTaroIIuX,

3apa0OTHOM IIIaT€ U YCJIOBUSAX TPYyAa, O HAIWYMU CBOOOJHBIX pabOYMX MECT;

JIOKyMEHTBhI 00 OIljIaTeé HAJIOroB IO TPEOOBAHHIO OPraHOB BIACTH YIIPaBJICHUS,

IPABOOXPAHUTEIBHBIX OPTAHOB, IOPUINIECKUX JIUI], UMEIOIIUX Ha 3TO MPaBO.
2.5.2. [llpenocraBnsgemass wuHOpMaMs MOXET OBITh YCTHOW WU

NUCbMEHHOM, BO BTOPOM CJIy4ya€ — 3aBepeHa Ie4yaThbl0 M  MOJIUCIMU

OTIpeIETICHHBIX JIUII.

3. O6s13aHHOCTH padoToAaTe s 10 XPAHEHHUIO H 3allITe MePCOHAJBHBIX
JAHHBIX pA0OTHUKA

3.1. Paboromarenr oOecredwBaeT 3alIUTy TEPCOHANBHBIX JAHHBIX
pabOTHMKAa OT HENPaBOMEPHOTO UX MWCIOJNb30BAHMUS WJIM YTpaThl 3a CYET
COOCTBEHHBIX CPE/CTB B MOPSIJIKE, YCTAHOBICHHOM (eepaTbHBIM 3aKOHOM.

3.2. Paboromarenb 3HAKOMUT pab0OTHHKA TIOJ POCHUCh CO BCEMU
BHYTPEHHUMH JIOKYMEHTAMHU, KacaloUUMHCS Mopsaaka oO0paboTKu, mepeaadu
MEPCOHANIbHBIX JJAHHBIX PAOOTHUKOB, O MpaBax U 00SI3aHHOCTAX B 3TOM 00JacTH.

3.3. Paboronmarens obecneunBaeT JOCTYN K TEPCOHAIBHBIM JIaHHBIM
pabOTHHUKA TOJIBKO YIOJIHOMOYSHHBIM JIUIIAM.

3.5. PykoBoautens 3akpemisieT B MpUKas3e M0 YUPEKACHUIO paclpesiesieHue
o0s13aHHOCTEM 10 00pabOTKE MEPCOHATBHBIX TAHHBIX.

3.6. 3ampemaercsi oOpaboTka MHpOpMAMKU B TPUCYTCTBUU HHBIX JIHII,
KpOME HMEIOIIUMX TMpaBo JOCTyna K NEPCOHAIBbHBIM JIaHHBIM pabOTHHKA.
PykoBomuTENbh XpaHUT TOKYMEHTHI (TPYAOBBIE KHIKKHU B celi(e); peKoMeHayeTCs
npu o0pabOTKe AAHHBIX C MOMOIIBIO KOMIIBIOTEPA 3aKpbIBATh MapoyieM (aiibl,
UMEIOLIIE TEPCOHATIbHBIC JaHHbIE.

4. IlpaBa palOTHUKOB Ha 3aIUTY MEPCOHAJbHBIX JAHHBIX

4.1. Cornacao ct.89 TK P® paboTHUKH UMEIOT IPABO HA:

4.1.1. Tlonuyro uHbOpMaIUio 00 UX MEPCOHANTBHBIX JAHHBIX U 00pabOTKe
ATUX JAHHBIX;
4.1.2. CBoOomnbIN OecIIaTHBIM JOCTYH K CBOUM IEPCOHATBHBIM

JaHHBbIM, BKJIIOYasd IIpaBO Ha IIOJYUYCHHC KOIIUM JIFOOOH 3allnicCH, conep;xamef/i



NEepCOHANbHbIE JaHHbIE PA0OTHHKA, 33 UCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX
dbeneparTbHBIM 3aKOHOM;

4.1.3. Ormpenenenne CBOUX MPEACTAaBUTENEH s  3alIUThl  CBOUX
NEPCOHAIIBHBIX JaHHBIX;

4.1.4. locTyn K OTHOCAIIUMCS K HUM MEIUIIMHCKUM JJAHHBIM C TTOMOIIBIO
MEJUIIMHCKOTO CIIEUAIIMCTA TI0 UX BBIOODY;

4.1.5. TpeboBaHne 00 HCKIIOYEHHHM WM HCIPABICHUHA HEBEPHBIX WIH
HEMOJIHBIX TMEePCOHAIBHBIX JAHHBIX, a TaKXkKe JIaHHbIX, OOpaOOTaHHBIX C
HapymieHueM TpeboBanuii TK P®. Ilpu otkaze paboTomarenss UCKIIOUUTH WIU
UCIIPaBUTh IEPCOHAIbHBIE JIaHHbIE pPAaOOTHMKA OH HMMEET IMpaBO 3asBUTH B
NUCBbMEHHON (opMe paboTOAATENI0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM
o0ocHOBaHMEM Takoro Hecornacus. llepcoHanbHblEe JaHHBIE OLIEHOYHOTO
XapakTepa pabOTHUK UMEET MPaBO JIOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €Tr0
COOCTBEHHYIO TOUKY 3pEHUS;

4.1.6. TpeboBanue o0 wm3BemieHUU pabOTOMATETIEM BCEX JIHI], KOTOPBHIM
paHHee OBUTM COOOIIEHbl HEBEpPHbIE WJIM HEIMOJIHbIE IEPCOHAJIbHbIE JaHHbIE
paboTHHKa, 000 BCEX MPOM3BEACHHBIX B HUX HMCKIIOYEHUSX, UCIPABICHUSAX WIIU
JOTIOJTHEHUSX

4.1.7. PaOOTHHUKY JTOJHKHBI OBITH 03HAKOMIICHBI IO/ POCIIMCH ¢ HACTOSIITUM
[TonoxxenneM. C 3TOM LENBIO B YUPEKICHUM OpraHu3yeTcs u Benercsa KypHai
O3HAKOMJIEHUS! PaOOTHUKOB ¢ HacTosAMM [lonoxeHnem.

4.1.8. OOGxkanoBaHue B CyJ JIIOOBIX HENPABOMEPHBIX JEHUCTBUA WM
oe3nelicTBus paboToaaTess Mpyu 00padOTKE U 3alUTE €ro MEPCOHAIBHBIX JaHHBIX.
5. OTBeTCTBEHHOCTH Pad0TOAATE/IS M JIULI, OCYLIECTBJIAIMIUX padoTy ¢
NMEePCOHAIbHBIMY JAHHBIMH

5.1. PabGoTHuUK 00s13aH:

- 3HaTh MEpeYeHb CBEACHUN KOH(HUACHIMANbHOrO xapaktepa B MBOY
COIII Ne 66 r.0. Camapa.

- XpaHWTb B TailHE W3BECTHbIE €My KOH(HICHIUAIbHBIE CBEICHMUS,

MHOOPMUPOBATH PYKOBOAUTENS O (haKTax HapyUIEHUs TOpsAaKa OOpalleHust C



KOH()HMICHIINATLHEIMU  CBEJICHUSIMH, O CTaBIIMX €My H3BECTHBIM IOTMBITKAX
HECaHKIIMOHUPOBAHHOTO AOCTYMa K UH()OpMAILINH;

- coOJI0/IaTh MpaBuiia MOJB30BAHMS JOKYMEHTaMH, MOPSIOK UX y4yeTa U
XpaHeHusi, obOecreynBaTh B IIpoliecce pabOThl COXPAHHOCTh HH(OpMaIUH,
COJZIeprKalllelicsl B HUX OT MOCTOPOHHUX JIUILI;

- 3HAKOMUTBHCSA TOJIBKO C TEMH CIY>KEOHBIMU JOKYMEHTaMH, K KOTOPHIM
MOJTy4YeH JOCTYII B CUITY UCTIOJTHEHHSI CBOUX CITY>KEOHBIX 00s13aHHOCTEH.

5.2. Jluna, BUHOBHbIE B HApYUICHUU HOPM, PETYIUPYIONIMX TMOJIy4YECHHE,
o0paboOTKy ¥  3allUTy  MEpPCOHAJIBHBIX  JAHHBIX  pa0OTHUKA,  HECYT
JUCUUIUIMHAPHYI0, aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (De/lepaibHBIMU 3aKOHAMU.

5.3. K coTpynHuKYy, OTBETCTBEHHOMY 3a XpaHEHHE NEPCOHAIBHOM
uHdopmauu pabOTHUKOB, paboToAaTellb BIpPaBe MNPUMEHUTH OJHO U3
JUCHUIUIMHAPHBIX B3bICKaHUM, mpeaycMoTpeHHbIx cT. 192 TK P®, a umenHo:
3aMeuYaHue, BBITOBOp, YyBOJIbHEHHE. K JuCHUIIMHApHONW OTBETCTBEHHOCTH
MIPUBJICKAIOTCS TOJIBKO T€ PaOOTHUKH, KOTOPBIE MO YCIOBUSAM CBOMX TPYHOBBIX
JIOTOBOPOB 00s13aHbI COOJII0IATh IPaBuiia padOThI C NEPCOHATBHBIMH JTAHHBIMHU.

5.4. PaGoropaTenb BIpaBe pacTOPTHYTh TPYIOBOM JOTOBOpP IO CBOECH
VHHUIMATHBE IIPU Pa3MIAlIEHUU OXPaHsSEMOM 3aKOHOM TalHBI, CTaBIIEU U3BECTHOM

pabOTHUKY B CBSI3U C UCIIOJIHEHUEM MM TPYIOBBIX 00SI3aHHOCTEH.



